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1. OBIIIUE MMOJOXEHUSA

1.1 Tonoxexnne 06 0OpaboTKe U 3aIUTE EPCOHATBHBIX JAHHBIX PAOOTHUKOB
(manee — Ilomoxxenme) I'BYCOBO «J/loM-UHTEpHAT JUIS IIpecTapeibiX Hu
unBanuaoB «llancuonar nmoc. CanoBbeiit» (manee — YupexaeHue) pazpaboTaHo B
cootBeTcTBUM ¢ TpynoBeiM koxekcom Poccuiickoii ®enepaunu, Koncturyuuei
Poccuiickoii ®enepauun, ['paxkmanckum koxekcoMm Poccuiickoli ®Depneparuu,
®enepanpHbIM 3aK0HOM «O0 MHpOpPMaLUH, HHPOPMAIMIOHHBIX TEXHOJOIHIX U O
3amuTe uHpopmanumn», DenepanbHbiM 3aKOHOM «O MEPCOHAIBHBIX JAaHHBIXY,
IIpaBriiaMy BHYTPEHHETrO TPYAOBOIO paclopsiKa Y Upex IeHuUs.

1.2. Lensto Ilonoxenus sBnsercss obecreyeHue 3allUThl MpaB U CBOOOA
YeJI0BeKa U rpakJaHuHa IIpu 00paboTKe ero NepCOHANBHBIX JaHHBIX, B TOM YUCIIE
3alUThl NPaB Ha HEMPUKOCHOLEHHOCTh YAaCTHOM JKU3HHU, JIMYHYIO U CEMEWHYIO
taiiHy. [lonoxeHwe peryaupyer OTHOIUCHHS YUYpeXACHHss M TpaK[aH,
BO3HUKAIOIIIUE B CBS3HM ¢ 00pabOTKOM UX MEPCOHATBHBIX JAHHBIX Y UPEXKICHUEM.

2. OCHOBHBIE IMOHSATHUSA U COCTAB IEPCOHAJIBHBIX TIAHHBIX
PABOTHHUKOB ;

2.1. [lepcoHalbHBIMU TaHHBIMH SABJISETCS Jt00as UH(OPMAIUs, OTHOCAIIAACS
K OIpeIeIeHHOMY WM ONpe[eNseMOMy Ha OCHOBaHMHM TakKoOi HH(popManuu
pabOTHHKY, B TOM YHCIIe ero dhamMuius, uMs, OTYECTBO, IO, MECsL, AaTa U MEeCTO
POXIEHHUs, aJapec, CEeMeWHON(, COLHUaIbHOe, WMYILECTBEHHOE IIOJOXKEHHE,
obOpasoBanme, mpodeccus, MOXOAbl, Jpyras wuHpopMmalus, Heobxoaumas
paboToarento B CBSA3U C TPYAOBBIMH OTHOLIECHHUSIMH;

2.1.1. OGpaboTka NEepCOHaIBHBIX MHaHHBIX - cOOp, cUcCTeMaTH3aLus,
HaKOIUIEHHE, XpaHeHHe, YTOoYHeHue (OOHOBJIEHUE, U3MEHEHHE), MCIIONb30BaHUE,
pacrmpocTpaneHue (B TOM 4YHcie Iepefada), obe3nuuuBaHKe, OJOKHPOBaHME,
YHUYTOXXEHHE NePCOHABHBIX JaHHBIX PAOOTHUKOB Y UpEKICHUS;

2.1.2. KoH(puIEHIMATEHOCTh NEPCOHANBHBIX JAHHBIX - 00sA3aTelIbHOE IS
cOOJIIOIEHHS HAa3HAYEHHOr0 OTBETCTBEHHOIO JIMLA, MOJY4YMBILEro JOCTYIl K
MIEPCOHATBHBIM ~ JaHHBIM  pabOTHUKOB, TpeOOBaHHME HE  JOIYCKaTh HX
pacrmpocTpaneHus 6e3 coryiacusi pabOTHHUKA I UHOTO 3aKOHHOI'O OCHOBaHHS,

2.1.3. PacnpocTpaHeHue M2pCOHaNIbHBIX JaHHBIX - JIEHCTBUS, HAllpaBICHHbIE
Ha Tepejavyy IEPCOHAIBHBIX JaHHBIX PAa0OTHUKOB OIPENEICHHOMY KpYIy JIMIL
(mepenaya TMEepCOHANBHBIX NAHHBIX) MM Ha O3HAKOMIICHHE C IEPCOHAILHBIMH
NAHHBEIMM HEOTPAaHMYEHHOI'0 Kpyra JIMI, B TOM 4YuCle OOHapojOBaHHE
IIEPCOHANILHBIX JaHHBIX pabOTHMKOB B CpEACTBaX MaccoBOil HHQOpMaluH,
pasMmeleHde B HMH(OPMALMOHHO-TEIEKOMMYHHMKAIlMOHHBIX  CETAX WX
PENOCTAaBIEHHE [OCTylla K INEPCOHAIbHBIM JaHHBIM DPabOTHUKOB KaKHUM-THOO
HHBIM CIIOCOO0OM;

2.1.4. Wcnonr3oBaHuE IEPCOHANBHBIX MAHHBIX - IeHCTBUs (omepaiu) c
IIEpPCOHAIBLHBIMY JaHHBIMH, COBepIIaeMble JODKHOCTHBIM JIULOM YUpPEXIEHHUsS B



HEeNIX NPHUHATAS pelleHHd WM COBEpIICHHs HHBIX ACHCTBUM, IOPOKIAFOIMIMX
IOpPUIAYECKHE IOCIEACTBHS B OTHOLIEHWH DPabOTHUKOB MO0 HHBIM 06pasom
3aTparuBalONINX WX MpaBa H CBOOOJIBI MITH ITpaBa U CBOOOIBI APYTUX JIMII;

2.1.5. bnoxupoBaHHe NEPCOHANBHBIX NAaHHBIX - BPEMEHHOE IIPEKpaIleHUe
cbopa, cucTeMaTH3alli¥, HAKOIUIEHUs, HCIOJIb30BaHUs, PACIpPOCTPAHEHHS
NEPCOHAIBHBIX JaHHBIX pA0OOTHUKOB, B TOM YHCIIE UX IIepEayHy;

2.1.6. YHMYTOXEHHE NEPCOHAIbHBIX MNaHHBIX - HOEUCTBHSA, B pPE3YyJIbTaTe
KOTOpPBIX HEBO3MOXXHO BOCCTAaHOBHUTb COAEpXKaHUE IIEPCOHAIBHBEIX [aHHBIX B
WH(DOPMAITMOHHOM CUCTEME MEePCOHANIbHBIX JaHHBIX PAOOTHUKOB UIIM B PE3yJILTATE
KOTOPBIX YHHYTOXKAIOTCS MaTepHUaNbHBIE HOCHTEIM IEPCOHAIBHBIX JaHHBIX
pabOTHHKOB;

2.1.7. Obe3nmurBaHNe NEPCOHATBHBIX NAHHBIX - ICHCTBHUS, B pe3ybTaTe
KOTOPBIX HEBO3MOXXHO ONPENENIUTh IPUHAIEKHOCTD IEPCOHANBHBIX JaHHBIX
KOHKPETHOMY pabOTHHUKY:;

2.1.8. O6Imen0CTyMHBIE MEPCOHANIbHBIE JaHHBIE - IEPCOHAILHEBIE JaHHEIE,
JOCTYIl HEOTPAHUYEHHOT'O KpyTa JIAL K KOTOPBIM IIPEAOCTABIIEH C COTJIACHS
pabOTHHKA UJIK HAa KOTOPEIE B COOTBETCTBUM C (hefiepabHBIMK 3aKOHAMH He
pacmpocTpansieTcs TpeboBaHue coOI0eHNs] KOHPUACHIINATBHOCTH.

2.1.9. Undopmanus - cBeaeHus (COOOIIEHNs, TaHHbIE) HE3aBUCUMO OT
(G OpMBI UX IPEACTABICHUS.

2.1.10. lokyMeHTHpOBaHHAs HH(PpOpMALUS - 3apUKCHPOBAHHAs Ha
MaTepualbHOM HOCHTENE IIyTeM TOKYMEHTHPOBaHHS HH(OpMAaLUs C PEKBU3UTAMH,
MO3BOJIAIOLIMMHE ONPEAEIUTh TaKyI0 UH(MOPMAIUIO UM €€ MaTepHalIbHBIA
HOCHTEIb.

2.2. CocTaB nepcOHANBHBIX JaHHBIX paOOTHHUKA:

- aHKeTa,

- aBToOMOrpadus;

- oOpazoBaHue;

- CBEJIEHHS O TPYJIOBOM U OOILIEM CTaxke;

- CBEJICHHS O MPEbIIyIeM MecTe padoThl;

- CBEJICHHSI O COCTaBE CEMbHU;

- IACMIOPTHBIE IaHHBIE;

- CBEJIEHHSI O BOUHCKOM Y4eTe;

- CBeJIeHHUs 0 3apabOTHOM IIaTe COTPYAHHKA,;

- CBEJICHUS O COLUAIbHBIX JII'OTAX;

- CTIEIMAILHOCT;

- 3aHUMaeMasl JOJDKHOCTb;

- pa3mep 3apabOTHOI! ILIATH;

- HAJIM4Ke CyJUMOCTEH;

- aJipec MecCTa XHUTEIbCTBA;

- IoMalnHui TenedoH;

- cofiepKaHUE TPYIOBOTO JOT'OBOPA;

- coIep)KaHue JeKIapalliu, 101aBaeMOoi B HAJIOTOBYIO MHCIIEKLIUIO;

- IO TMHHUKY W KOMIUU IIPUKA30B 10 JIUYHOMY COCTaBY;



- IWYHBIE JIeNa, TPYIOBBIE KHUXXKU U CBEINCHHS O TPYAOBOH JEATEILHOCTH
COTPYIHUKOB;

- OCHOBaHMS K IIpUKa3aM IO JIMYHOMY COCTaBY,

- Jena, coiepXKalllieé MaTepHaibl IO MOBBIICHUIO KBATHQUKAIUM U
TIEPETNIOArOTOBKE COTPYAHUKOB, X aTTECTAIllH, CITyKEeOHBIM PacCienoBaHMsIM,;

- KOITMM OTYETOB, HAIPaBIIsieMbI€ B OPTraHbl CTATHCTHKH,

- KOITHHU JIOKYMEHTOB 00 00pa30BaHuH;

- pe3yJbTaThl MEIUIMHCKOr0 00CIeI0BaH s Ha IIPEAMET FOQHOCTH K
OCYIIECTBJIEHHUIO TPYIOBBIX 00S3aHHOCTEH;

- (oTtorpaduu U HHBIE CBENEHUS, OTHOCSIIMECS K IEPCOHAIBHBIM JaHHBIM
paboTHHKA;

- peKOMEHIAINH, XapaKTePUCTUKH;

- IPUHAUIEXHOCTD JIMIA K KOHKPETHOW HallK, STHUYECKOH IpyIIIe, pace;

- IPUBBIYKH ¥ YBJIEYEHHSI, B TOM YHCIIE BPEAHBIE (JIKOr0Jib, HAPKOTHKH U
Ap.);

- ceMelfHOe TT0JIO)KeHe, HalInIKe JeTel, pOJACTBEHHBIE CBA3H,

- pENWrWo3Hble W TONUTHYeCKHe YyOexIeHus (IPHHAUIEKHOCTH K
PENUTHO3HOM KOH(ECCHH, WIEHCTBO B IIOJMTUYECKOW IApTHH, Yy4YacTHe B
0OLIECTBEHHBIX 0OBEAUHEHNIX, B TOM YKClIe B Mpodcoio3e, U Ap.);

- (HUHAHCOBOE TIOJIOXKEHHE (JOXOABI, IOJIH, BIIAJEHHE HEIBHKHMBIM
MMYIIECTBOM, I€HEXKHbIE BKJIAbI U JIp.);

- JIeJIOBBIE U WHBIE INYHbIE KAYECTBA, KOTOPBIE HOCAT OLIEHOYHBIN XapaKTep;

- IPOYKE CBEIEHHMS, KOTOPBIE MOTYT HACHTU(QHUIMPOBATH YEIOBEKA.

W3 yxazaHHOTO criucKa paboTonarens BIpaBe MOMyYaTh U HCIOJIB30BaTh
TOJIBKO T€ CBEJECHUS, KOTOPhIE XapaKTepU3yIOT IpaKIaHHHA KaK CTOPOHY
TPYZOBOTO I0rOBOpA.

2.3. JlaHHBlE J[OKYMEHTBI SIBISIOTCS KOHGUAECHIHMAIBHBIMU. Pexum
KOHOHUICHIUATHHOCTH  TEpPCOHANBHBIX  JAHHBIX CHHMaeTcs B Clydasx
00e3TMYMBaHUAS WJIA TO WCTEYSHWH IISTU JIeT CPOKAa XpaHEeHUs, €CIIM HHOE HE
OTIPEJIENICHO 3aKOHOM.

2.4. HNubopmarus, mpencraBisieMas pabOTHHKOM IIpH IIOCTYILUICHHH Ha
pabory B VYupexaeHue, HODKHA MMETh [JOKyMeHTalbHyro Gopmy. Ilpu
3aKJIFOYEHHH TPYAOBOTO JOrOBOpa B COOTBETCTBHU CO CT. 65 TpymoBoro Kopekca
Poccuiickoli @enepanuu JIMIO, MOCTymamomee Ha paboTy, MNpeabaBiser
paboToaaTento:

- IACTOPT WJIM UHOU JOKYMEHT, YI0CTOBEPSIOIINA JTUIYHOCTE,

- TPYAOBYIO KHIDKKY, 32 MCKJIIOUEHUEM CIydaeB, KOT4a TPYAOBOH JOTOBOP
3aKJIIOYAETCS BIEPBhIE WM pPabOTHUK IIOCTymaeT Ha paboTy Ha YCIOBHAX
COBMECTHUTENIBCTBA, TMO0 TPYAOBasi KHM)XKKa Y paDOTHHKA OTCYTCTBYET B CBA3H C €€
yTpaToOd WM IO APYTUM NIpUYNHAM;

- CTpaxoBO€ CBUAETENLCTBO IOCYJaPCTBEHHOIO IEHCHOHHOI'O CTPAaXOBaHUS,

- TOKYMEHTBHI BOMHCKOT'O y4eTa - JJIsi BOGHHOOOS3aHHBIX U JIHII, IOIJIEKAIINX
BOMHCKOMY Y4YETY;



- IOKyMeHT 06 o6pa3oBaHHH, O KBaTH(DUKAIMK WM HAIAYAH CIIELHAAIBHBIX
3HAHUH - MU MOCTYIUIEHHH Ha paboTy, TPeOyIONylo CeNUalbHbIX 3HAHHH MM
CIIeIMaJbHOU IMMOArOTOBKH;

- cBHJETENbCTBO 0 npucBoennn MHH (mpu ero Hamuuuu y pabOTHHKA).

2.5. Tlpu odopmieHnn pabOTHHKAa B Y4Upex[aeHHe PabOTHHUKOM OT/ela
KaapoB 3amonHsercs yHubuumporanHas (opma T-2 «Jluynas xaprouka
paboTHHKa», B KOTOPOM OTPaXKaroTCsi CIEAYIOIIHe aHKeTHble M Ouorpaduyeckue
NaHHbIe pabOTHUKA:

- obmue cemenus (®.M.O. paboTHUKa, AaTa POXKACHHS, MECTO POXKIEHU,
rpaxJaHCTBO, OoOpasoBanue, mpodeccus, CTax pabOTH, cocTosHHE B Opake,
NacIOPTHHIE JaHHBIE);

- CBEJIEHHS O BOMHCKOM Y4ETe;

- IaHHEBIE O IIpueMe Ha paboTy;

2.5.1. B panbHeiimeM B JIMYHYIO KapTOYKY BHOCSTCS:

- CBEJICHU O TepeBOax Ha Ipyryio padoTy;

- CBeJIeHHs 00 aTTecTanuy;

- CBeJIeHMs O TIOBBIIIEHNH KBaIUHUKALUH;

- CBeZIeHHs 0 NPO(eCCUOHAIILHOM NEPENoArOTOBKE;

- CBEJIEHHS O Harpajax (MOOIPEeHHUsIX ), HOYETHBIX 3BaHUAX;

- cBeJIeHHs 00 OTILyCKax;

- CBEJICHUS O COLUANBHBIX F'APaHTHUSX;

- CBEJIEHHS O MECTE JKHUTEIbCTBA ¥ KOHTAKTHBIX TelepoHax.

3. CBOP, OBPABOTKA 1 3AIIIUTA NIEPCOHAJIBHBIX TAHHBIX

3.1. O6paboTka mNepcoHANbHBIX AAHHBIX pabOTHHKa - J0O0Oe JeHCTBHE
(omepanus) WIH COBOKYIIHOCTH JEWCTBUH (omepauuii), COBEPIIAEMBIX C
HCIIOIBE30BaHHEM CPEACTB aBTOMATH3alUK WK 6e3 UCIIONb30BaHus TaKUX CPENCTB
C TepCOHANBHBIMU JaHHBIMH, BKIO4Yas cOOp, 3alUCh, CHCTEMAaTH3aLHMIO,
HAKOIUICHWE, XpAaHEHWe, yTo4YHeHue (OOHOBIEHWe, H3MEHEHHE), H3BIICUYECHHUE,
WCIONb30BaHKe, Iepenady (pacmpoCTpaHeHHe, IPelOCTaBIeHHe, HOCTYII),
obe3nmunBanue, OJIOKUpOBaHKE, YAAIeHHEe, YHUITOXKEHUE IIEPCOHAIBHBIX TaHHBIX
paboTHHKA.

3.2. Bce nepcoHanbHblE OaHHBIE paOOTHHUKA CIIENYET I0Jyd4aTh y HEro
camoro. Eciu mepcoHayibHbIe JaHHBIE pa0OTHHKA BO3MOXHO IIOJIYYHTEH TOJIBKO Y
TpeTbell CTOPOHBI, TO PA0OTHHUK JOJDKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee W OT
HEro JO0JDKHO OBITh IOJIyYE€HO MUCbMEHHOE COoTJlacue.

3.3. PaboTonaress TOJDKEH COOONIMTh padOTHHUKY O LEAX, IPEANOoIaraeéMbIx
MCTOYHHMKAX U CIIOCO0aX MOTy4YeHHs NEePCOHATBHBIX NaHHBIX, 8 TAKXKE O XapaKTepe
NOJUIeXAMUX MOJYYEHUIO TEepPCOHANbHBIX JaHHBIX M IOCIEACTBHAX OTKasa
paboTHUKA JaTh MMCHbMEHHOE COrJIache Ha UX MOIyYeHHE.

3.4. PaGoOTHHK IpeACTaBiisieT paboTOAATENO JOCTOBEPHBIE CBEIEHHUS O cede.
PabotonmaTens nmpoBepseT  JOCTOBEPHOCTb  CBEIEHUH, CBepss  JIaHHEIE,
npencTaBiieHHble pabOTHUKOM, C HMEIOIIUMUCA y pabOTHUKA IOKYMEHTAMH.



INpencrasnenre pabOTHUKOM MOIJIOKHBIX NOKYMEHTOB HIIM JIOXKHBIX CBEICHHIA
IIpH TIOCTYILUICHUU Ha paboTy SBIIETCS OCHOBAHHEM JUIS PACTOPIKEHHsSI TPYHLOBOIO
IOroBopa.

3.5. Ilpu mocTymieHu: Ha paboTy pabOTHHK 3aIlONHAET QHKETY.

3.5.1. AHKeTa mpencTaBisieT COOOM IMepeueHb BOMPOCOB O IEPCOHAIBHBIX
NaHHBIX pabOTHHKA.

3.5.2. AHkerta 3amoJiHsieTcss pabOTHUKOM caMOCTOATENbHO. IIpHu 3amonHeHnH
aHKeThl pabOTHUK [OJDKEH 3allONHATH Bce ee rpadbl, Ha BCe BOIPOCH JaBaTh
TIOJIHEIE OTBETHI, HE IOIYCKATh WCIPAaBJIEHWH WM 3a4epKHMBaHUM, NPOYEPKOB,
IIOMapoK B CTPOTOM COOTBETCTBUM C 3allUCSMH, KOTOPBIE COIEPXKATCA B €r0
JIAYHBIX TOKYMEHTaX.

3.6. OOpaboTka yKa3aHHBIX IEPCOHAJBHBIX JaHHBIX paOOTHHMKOB
paGoTomareieM BO3MOXKHA TOJBKO C WX coryacus imbo 6e3 HMX coriacus B
CIEeIYIOIIUX CITydasx:

- IEPCOHANIbHBIE JaHHbIE SBIISIOTCS 00IIEOCTYIIHEIMH,

- IIEPCOHAJILHBIE JaHHBIE OTHOCATCS K COCTOSIHHIO 3[]0POBbSl paOOTHHMKA M MX
00paboTka HeoOXxomuMa sl 3aIIUTHl €r0 KU3HH, 30POBbs UM MHBIX XKU3HEHHO
BAXHBIX MHTEPECOB JIMOO JKW3HW, 3IOPOBBS WIJIM HMHBIX JXU3HEHHO BaKHBIX
WHTEPECOB JAPYTUX JIUI] U TIOJyYEHUE COTNIacCHsi PaOOTHHKA HEBO3MOXKHO;

- Mo TpeOOBaHHMIO TOJHOMOYHBIX T'OCYJapCTBEHHBIX OpPraHOB B Cllyvasx,
IPeIyCMOTPEHHBIX (eiepalbHBIM 3aKOHOM.

3.7. Paboromarens BrpaBe o0OpabaTbiBaTh IMEPCOHANBHBIE JaHHBIE
PabOTHHUKOB TOJIBKO C UX MACBMEHHOI'O COTJIACHS.

3.8. [TuceMeHnHOE corjacue paboTHHKA Ha 00pabOTKy CBOMX IEPCOHAIBHBIX
JTaHHBIX JOJDKHO BKJIIOYATH B CEOs:

- (haMHIITHIO, UMSI, OTYECTBO, aapec CyObeKTa MepCOHANBHEIX TaHHBIX, HOMEp
OCHOBHOI'O JOKYMEHTa, YIOCTOBEDSIOIIEro €ro IHNYHOCTb, CBEICHHMA O [are
BBIJAYN YKa3aHHOTO JJOKyMEHTA U BBIIABIIEM €r0 OpraHe;

- HamMeHoBaHWe ((aMWUIMIO, HWMS, OTYECTBO) M anpec OIeparopa,
MOJIy9aIOUIero corjacue CyobeKTa MepCoOHaNbHBIX JaHHBIX;

- 1eJb 00pabOTKU NepCOHANBHBIX JaHHBIX;

- IepeveHb IIePCOHATBHBIX JaHHbBIX, HA 00pab0TKy KOTOPBIX AACTCS COIIacue
cyOBeKTa MepcoHaIbHBIX JaHHBIX;

- IIepeYeHb AeUCTBHUH C IepCOHANBHBIMU JaHHBIMH, Ha COBEpIIEHHUE KOTOPBIX
IaeTcst corjache, oOIlee OIMCAaHWE WCIONb3YEMBIX OIepaToOpoOM CIOCOOOB
00pabOTKH NMEepCOHAIbHBIX JaHHBIX;

- CpOK, B Te4YeHHE KOTOpPOro HEWCTBYET COIJIache, a TakKe MOPSJOK ero
OT3bIBA.

3.9. Cornacue paboTHUKA He TpeOyeTcs B CIEAYIOUX ClIydasx:

1) 06paboTka NEPCOHAIBHBIX MAHHBIX OCYIIECTBISETCS Ha OCHOBAaHUU
TpynoBoro xoxekca P® nimu uHOTO QeepanbHOro 3aK0Ha, YCTaHAB/IMBAIOIIETO €€
elb, YCIOBHS IOJNyd4eHHs MEPCOHANBHBIX HaHHBIX H KpPYyr CyOBEKTOB,
NepCOHAIbHBIE JaHHbIE KOTOPBIX MOAJIEKAT 00paboTke, a TakkKe OIMPEEIISIOIIErO
noJHOMOYHMs paboTomares;



2) 06paboTKa MePCOHATBHBIX IAHHBIX OCYLIECTBIAETCS B LENIAX UCIOIHEHH
TPYZOBOI'O JOTOBODA;

3) 06paboTKa IepCOHANBHBIX JaHHBIX OCYIIECTBIIACTCS Ui CTATUCTHYECKUX
WIA HHBIX HAy4YHBIX IeJedl TpM YCJIOBHH 00s3aTelIbHOro 00e3IMIHBaAHHUS
NIEPCOHANBHBIX JaHHBIX;

4) 06paboTka MEepCOHANBHBIX MAaHHBIX HEoOXoauMma [Uls 3alluThl XKU3HHY,
3710POBBS MJIM WHBIX )KH3HEHHO BaXKHBIX HHTEPECOB pabOTHMKA, €CIIH IOJIydYeHuUe
€ro coryiacusi HeBO3MOXHO.

4. IEPEJJAYA U XPAHEHUE INEPCOHAJIBHBIX TJAHHBIX

4.1. Tlpm mnepenadye IEPCOHAIBHBIX HaHHBIX paboTHHKa Paboromarens
JIOJDKEH COOMIoAaTh cieayouye TpeOoBaHus:

4.1.1. He coobimarts nepcoHalbHbIe AaHHble pabOTHUKA TpeThel CTOpoHe 6e3
INHCBMEHHOI'O COIJIacHsi pabOTHHKA, 32 WCKIIOYEHHMEM CIIy4aeB, Korja »3To
HEOOXOAMMO B IENIX MPEAYIPEXICHNS YIPO3bl )KU3HHU ¥ 3J0POBBIO PabOTHMKA, a
TaK)Xe B ClIy4asx, YCTAHOBJIEHHBIX (peiepabHbIM 3aKOHOM.

4.1.2. He coobmare mepcoHalibHble NaHHbIE PabOTHHKA B KOMMEPYECKHX
Hensx 0e3 ero muUcbMeHHOro coryiacusi. OO6paboTka IEPCOHAIBHBIX HaHHBIX
pabOTHUKOB B IENSX MPOIBIDKEHHS TOBapoB, paboOT, yCIyr Ha pPHIHKE IMIyTEM
OCYLIECTBJIEHHs IPSIMBIX KOHTAaKTOB C IOTEHIMAIHHBIM IIOTPEOHTENEM C
MIOMOIIBIO CPEACTB CBSI3U JAOITYCKAeTCsl TOJIBKO C €ro MPEABApUTEIHLHOTO COTJIACHs.

4.1.3. TlpenynpequTs JIKL, OJYYHBIIMX NEPCOHANbHBIE JaHHBIE pabOTHUKA,
O TOM, YTO 3TH JaHHBIE MOTYT OBITH UCIIOJIB30BaHbI JIUINE B LENAX, IS KOTOPBIX
OHH COOOIIEHBI, ¥ TpeOOBaTh OT ITUX JIUI MOATBEPKAECHHS TOIO, YTO 3TO IPABUIIO
cobmopeso. Jluna, MOJIyYMBIOWE IMEPCOHANBHBIE NaHHBIE PAOOTHMKA, OOA3aHBI
COOJIIOIaTh PEXUM CEKpeTHOCTH (KoH(uneHnuambHocTH). JlanHoe Ilomoxenue He
pacmpoCTpaHseTcs Ha 00OMEH TepPCOHANBHBIMYA JaHHBIMH PaOOTHHKOB B IOPSIKE,
YCTaHOBJIEHHOM (eiepalbHbIMU 3aKOHAMH.

4.1.4. PaspemaTe JOCTYN K I€PCOHAJIBHBIM JaHHBIM PaOOTHHUKOB TOJBKO
CHELHAIBHO YIIOJIJHOMOYEHHBIM JIMLAM, [IPY 3TOM yKa3aHHbIE JIMLA JO/DKHBEI HMETh
MpaBO [MOJyYaTh TOJBKO Te IEepCOHANbHbIE IaHHbBIE pPabOTHHKA, KOTOPLIE
HEOOXOIUMBI JIJIsl BBINOJTHEHWS KOHKPETHON (YHKIIUH.

4.1.5. He 3anpamuBars HHGOPMAIMIO O COCTOSHUYU 3OPOBbs pabOTHHKA, 32
UCKIIFOYECHUEM TEX CBEIEHUN, KOTOpbIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH
BEITIOJTHEHUS PAOOTHUKOM TPYAOBOM (PYHKIUK.

4.1.6. TlepenaBath nepcoOHaJIbHBIE JaHHbIE pa0OTHHKA HPEICTABUTENSAM
pabOTHHKOB B TOpsAKE, YCTAaHOBIEHHOM TpynoBeIM KoxekcoMm Poccuiickoi
Denepanuy, U OTpaHUYMBATh ATY HH(POPMAIMIO TOJBKO TEMH IE€PCOHAJILHBIMU
JAaHHBIMU pPabOTHMKA, KOTOpble HEOOXOAMMBI [JIsi BBHINOJIHEHUS YKa3aHHBIMH
IIPEICTAaBUTENIAMU UX QPYHKIUH.

4.2. XpaHeH¥ue U UCIIOJIb30BaAHNE TIEPCOHATBHBIX JaHHBIX PAOOTHHUKOB:

4.2.1. IlepconanbHbie JaHHBIE paOOTHUKOB 00pabaTHIBAIOTCS M XPAHATCA B
OT/ieJie KaJIpOoB.



4.2.2. IlepcoHaibHBIE MHaHHbIE PAOOTHUKOB MOTYT OBITH IIOJY4YEHHI,
NPOXOIUTh AallbHeHNIylo o6paboTKy M IepelaBaTbCsl Ha XpaHEHHE, Kak Ha
OYMaXHBIX HOCHTEJSX, TAK M B 3JIEKTPOHHOM BHJE - JOKAJIBHOH KOMIIBIOTEPHOM
CETH U KOMIIbIOTEpHOH nporpamme «1C: 3apmiata u KaJpeD».

5. IOCTYII K IEPCOHAJIbBHBIM JJAHHBIM PABOTHHUKOB

5.1. IIpaBo mocTyma K IepCOHATLHBIM JaHHBIM PAOOTHHUKA UMEIOT:

- PYKOBOAUTENb YUpexxaAeHus (JUPEKTOp);

- COTpYAHMKH OTJ€eJIa KaIpOB;

- COTpYIHWKH OyXrajaTepuud — K TeM JaHHBIM, KOTOpble HEOOXOMUMBI IS
BBITNOJHEHMUSI KOHKPETHBIX QYHKIIWIHA;

-PYKOBOAMTEN  CTPYKTYPHBIX  TOApPA3JEICHUWH IO  HampaBlICHUIO
NEeSATebHOCTH (JHOCTYN K TEPCOHANBHBIM JaHHBIM TOJIBKO PaOOTHHMKOB CBOETO
TIOZIpa3ieliCH s ) IO COTTACOBAHUIO C PYKOBOAUTEIEM Y UPEKICHNU;

-caM pabOTHUK, HOCUTEIb JaHHBIX.

S5.2. BHewmHu# JoCcTy.

5.2.1.IlepcoHanbHble OaHHBIE BHE OpPraHU3alM¥ MOTYT IIPEICTABIATHCS B
roCyIapCTBEHHbIE U HETOCYAapCTBEHHbIE (DYHKIMOHAIBHEIE CTPYKTYPBHI:

- HAJIOTOBBIEC MHCIIEKIUH;

- IPABOOXPAHUTEIBHBIE OPTaHbl;

- OpraHbl CTaTUCTUKH;

- CTpPaxO0BbIE€ areHTCTBA,;

- BOGHKOMATHI;

- OpraHbl COIMAIbHOIO CTPAXOBaHUS;

- ICHCUOHHBIE (POHBI;

- IoApa3AelieH|ss MyHULUITAIbHBIX OPraHOB YIIPaBJICHHUS.

5.2.2. JIlpyrue opranu3aiyy.

5.2.3. CeeneHus o paGoTHUKE (B TOM YHCIle YBOJEHHOM) MOTYT OBITh
IPENOCTABJIEHE! IPYroi OpraHW3aluy TOJIHKO C MACHMEHHOIO 3alpoca Ha OiaHke
OpraHM3aliy C MPUIOKEHUEM KOIIHUH 3asiBJICHUS pabOTHHKA.

5.3. POOCTBEHHUKY U YIEHBI CEMEN.

5.3.1. IlepconaibHble OaHHBIE PaOOTHHKA MOTYT OBITB IIPEIOCTABIICHEI
POACTBEHHHUKAM WJIM YIEHaM €ro CeMbU TOJIbKO C NHMCBMEHHOIrO pa3pereHus
camoro pabOTHHKA.

6. IPABA PABOTHHUKA

6.1. PaboTHHK MMeeT IIpaBo:

6.1.1. Ha nomHyro wuHQOpMamuio O CBOUX IEPCOHAIBHBEIX [IaHHBIX H
00paboTKe ATUX TaHHBIX.

6.1.2. Ha cBoGOmHBII GecraTHbIA JOCTYN K CBOMM IEPCOHAILHBIM JaHHBIM,
BKJIIOYAs MPaBO HA MOJyYeHHe KOMu# 1000 3aMucy, CoiepiKallel IIepCoHaNbHEIE



NaHHble  COTPYOHUKA, 3@ HCKIIOYEHHEM  ClIy4aeB, IPeAyCMOTPEHHBIX
3aKkoHOAaTeNnbcTBOM Poccuiickoit @enepanuu.

6.1.3. Ha pmoctyn K MEAMIMHCKAM JIaHHBIM C IIOMOIIBIO MEIULMHCKOIO
CIIELIMAIMCTA IO CBOEMY BBIOODY.

6.1.4. TpeboBaTh UCKIIIOUECHUS WM UCIPABIICHUS] HEBEPHBIX MJIM HETOJHBIX
NEPCOHANBHBIX [aHHBIX, a TaKXe MJaHHBIX, OOpabOTaHHBIX C HapylIECHHEM
TpeOOBaHMiA, ONpEeNeNIeHHBIX TPYIOBBIM 3akoHonarenbcTBoM. IIpm  oTkase
paboTogaTens UCKIIOYUTE WM UCIIPABUTH NIEPCOHAIbHBIE JAaHHBIE COTPYIHUKA OH
MMeET MPaBO 3asBUTh B IMUCBMEHHOM (opMe paboTonaTero 0 CBOEM HECOTIACHH C
COOTBETCTBYIOIIMM OOOCHOBaHMEM Takoro Hecoryacus. IlepcoHanbHBIE TaHHBIE
OIEHOYHOI'0 XapaKTepa COTPYJHHK HMeeT IIpaBO JOIOJHUThL 3asBJICHUEM,
BBIPa)XAIOLIUM €ro COOCTBEHHYIO TOUYKY 3PEHUSI.

6.1.5. TpebGoBarh u3BelIeHUs paboTOHATENEM BCEX JIMI], KOTOPBIM paHee
OBLIM COOOIIEHBI HEBEPHBIE MJIM HEIOJIHBIE NEePCOHAJIbHBIE JaHHBIE COTPYIHUKA,
000 BCeX ITPOU3BENCHHBIX B HUX UCKIIOYEHUSX, UCIPABICHUIX WA JOTMOTHEHUSIX.

6.1.6. KonuposaTth ¥ jenarh BHIMACKH IEPCOHATBHBIX JaHHBIX pabOTHHKa
pa3pemaeTcsi UCKIIOYUTENBHO B CIIy)K€OHBIX IENAX C MACBMEHHOIO Pa3pelIeHHUs
HavaJlbHUKA OTJelia KaapoB.

6.1.7.0npenenuTs CBOUX NMPEACTABUTENIEH JJIS 3AIMTEI CBOMX IMEPCOHABHBIX
NaHHBIX.

7. OBA3AHHOCTHU PABOTHHUKA

7.1.PaboTHUK 00s13aH:

7.1.1. IlepemaBaTh paboTOHATENI0 HIJIM €ro IPEACTABUTEIIO KOMILIEKC
IOCTOBEPHBIX  JOKYMEHTHPOBAaHHBIX  IE€PCOHANBHBIX  JaHHBIX, I€PEYEHb
ycTaHoBJIeH TpynoBeiM KogekcoM Poccuiickoit @enepanuu;

7.1.2. CBOeBpeMEHHO B pa3yMHBI CpOK, He IIPEBHIIAIOIMWHA 5 IHEH,
coobmare padoronarento 06 H3MEHEHUU CBOMX IIEPCOHAIBHEBIX JIaHHBIX.

8. OBSI3AHHOCTHU PABOTOJATEJIA

8.1. B memsax obecrneueHWs IpaB W CBOOOA 4UelNOBeKa M TIpaKIaHWHA
paboTomarens W ero MpeaCTaBUTENd NpU 00paboTKe NEePCOHANBHBIX JaHHBIX
paboTHHKa 00513aHbI COOJIOIATE ClIEAYIONIHe obmre TpeOoBaHUS:

8.1.1. OOpaboTka  mMepCOHANbHBIX  HJAHHBIX  pabOTHUKA  MOXET
OCYLIECTBIATHCS MCKIFOUUTENHFHO B LENIX OOecredeHus coOMIONEeHNs 3aKOHOB U
WHBIX  HOPMATHBHBIX  IPABOBEIX  AaKTOB, COHEHCTBHS  pabOTHHKAM B
TPYAOYCTPOUCTBE, 0Oy4YEeHUH U MPOIBMIKEHUHU IO ciIyxbe, obecrniedeHus JTUIHOU
Oe30macHOCTH pabOTHMKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINOJIHAEMOU
paboThl U obecreyeHnst COXpPaHHOCTH UMYIIECTBA.

8.1.2. Ilpu omnpenenennm o0beMa H colepxaHUS 00pabaTEIBAEMBIX
MIepCOHANBHBIX MaHHBIX pabOTHHKAa paboTomarens NOJDKEH PyKOBOJCTBOBATHCH
Koncturynueir Poccuiickoit ®enepanuu, TpynmoBeiM kozmekcom Poccuiickoi
Denepanuu ¥ UHBIMH (eepanbHBIMU 3aKOHAMH.



8.1.3. Bce mepcoHalbHBIe NaHHBIE pPabOTHHMKA CIEAyeT IONy4YaTh y HEro
camoro. Eciu mepcoHalbHbIe JaHHbIE paOOTHHKA BO3MOXHO IOJIyYHTh TOJIBKO Y
TpeThell CTOPOHEI, TO pabOTHHUK HOJDKEH OBITH yBeJOMIIEH 00 3TOM 3apaHee U OT
HEro OO/DKHO OBITh IIOJIy4eHO NHUCbMEHHOe coriacue. Paboronarens HOIDKEH
COOGIIUTh, pabOTHHKY O IeNsX, IPEANnojaraéMblX HMCTOYHHKaxX M crocodax
MOJIy4eHUs] TMEPCOHANBHBIX JaHHBIX, a TaKXKe O XapakTepe MOAJIeKaMUX
IOJIyYEHHUIO TEPCOHANBHBIX JAHHBIX M TOCIENCTBHAX OTKa3a pabOTHUKA [aTh
IHACBEMEHHOE COorJIache Ha MX IOJIy4YeHHUe.

8.1.4. PabGortomarens He WMeeT TIpaBa MONy4aTb M 0OpabaThiBaTh
NepCOHANIbHBIC TaHHbIE PAOOTHHKA O €ro MOJHUTHYECKHX, PEJIMTHO3HBIX W HHBIX
yOeXXIeHUSIX M YaCTHOM >XM3HH. B cilydasX, HENOCPEICTBEHHO CBS3aHHBIX C
BOIPOCaMM TPYJAOBBIX OTHOLIEHHH, B COOTBETCTBUM co cT. 24 Konctutynuu
Poccuiickoit ®enepanny paboTomaTes BIpase Moiydats U 06pabaThiBaTh JaHHBIE
0 YaCTHOM JKU3HH PabOTHHKA TOJIBKO C €ro MUCHbMEHHOI'O COrIacHs.

8.1.5. Paboromarens He WMeeT MpaBa HolIydaTh M 00pabaTeiBaTh
MepcoHaNbHBIE JaHHble paGOTHMKA O €ro WIEHCTBE B  OOIIECTBEHHBIX
00bEeIUHEHHUSIX WA €ro MpodhCOol03HON AEeATEIbHOCTH, 32 HCKIIIOYCHHEM CIIyJaeB,
IIPeIyCMOTPEHHBIX (eiepaJbHBIM 3aKOHOM.

8.1.6. Ilpy NpUHATHM pELIEHHM, 3aTpardBalOIUX HHTEpeCHl DPabOTHHKA,
paboromarenib He HMeeT IIpaBa OCHOBBIBATbCA Ha IEPCOHAIBHBIX MAHHBIX
pabOTHHKA, MTOJYYEHHBIX UCKITIOYMTENFHO B PE3y/IbTaTe UX aBTOMAaTH3UPOBAHHOM
00pabOTKU UK JIEKTPOHHOI'O IOJyYEHHS.

8.1.7. 3amuTa mEpPCOHAIBHBIX NAHHBIX PaOOTHHKA OT HENMPaBOMEPHOTO HX
HCIOIB30BaHMs MM YTpaThl JOJUKHA OBITh obecredeHa paboTojaTeeM 3a CYET
ero CpPelCTB B NOPsIKE, yCTAHOBIEHHOM (eepaIbHBIM 3aKOHOM.

8.1.8. PaGOTHHKH WM WX NPEACTABUTENN AOJDKHBI OBITh O3HAKOMJICHBI MOJ
POCIIACH C JOKYMEHTaMH YUpEKIEHNs, yCTaHABINBAIOIIIMHY IOPAIOK 00paboTku
IIEPCOHANBHBIX JAHHBIX PabOTHHUKOB, a Takke 00 MX HpaBax M OOSA3aHHOCTSIX B
9TOH 00J1acTH.

8.1.9. PaOOTHHKH He JOKHBI OTKa3bIBaThC OT CBOHUX IIPaB HA COXpPAaHCHUE U
3alUTy TaWHBbI.

9. OTBETCTBEHHOCTb 3A HAPYIIEHHE HOPM, PEI'YJIAPYIOIAX
OBPABOTKY 1 3AILATY HNEPCOHAJBHBIX JAHHBIX

0.1. PaborHmkm VYupexaeHWs, BHUHOBHEIE B HapylIeHHWH HODM,
peryIupylonMx IONydeHHe, O00paboTKy M 3alllUTy MEPCOHANbHBIX [NaHHBIX
paboTHHKA, HECYT AUCHUILTMHAPHYIO aAMUHHUCTPATUBHYIO, IPaXIaHCKO-IPaBOBYIO
WM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (DeI€pAbHBIMY 3aKOHAMH.



