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MHOJOXKEHUE

00 001mem coOpannu paboTHUKOB MYHUIIUNIAJBLHOTO OIKETHOTO
JAOIIKOJIBHOTO0 00Pa30BaTeJILHOIO YUPeKICHUs —
aeTckoro caaa Ne56 «Kopadauk»

1. OO01Iue monoKeHU

1.1. HacTosiiiee nosioxkeHue pa3paboTaHo B COOTBETCTBUU ¢ DefiepaibHbIM 3aKOHOM
oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepannny, ycTaBoM
MBJIOY Ne 56 «Kopabmauky.

1.2. TlonoxkeHWe yCTaHABIMBAET TOPSIOK OPTaHU3AIUU JEATEILHOCTH O0OIIEero
cobpanusi pabotHukoB MBJIOY No 56 «Kopabnuk» (namee — oOpa3oBaTesbHas
OpraHu3aIus).

1.3. OO6miee coOpaHue paOOTHUKOB SIBISIETCS TMOCTOSSHHO —JEHCTBYIOIIUM
KOJIJIETUAJIbHBIM OPTaHOM YTpaBlieHHs 00pa3oBaTelbHON opraHu3aiuu. B cocras
oOmiero coOpaHusi paOOTHUKOB BXOAST PaOOTHHUKH, JJIsi KOTOphIX paboTa B
00pa30BaTEIbHON OPTaHU3AINN SBIISETCS OCHOBHOM.

2. Opranu3zanus padoTsl 0011Iero coopanusi pabOTHUKOB

2.1. IlepBoe 3aceganue o011ero coopanus pabOTHUKOB MOCJIE €r0 CO3IaHMs, a TAKKE
NepBOe 3acefaHue HOBOTO COCTaBa 00mIero coOpaHus paOOTHUKOB CO3BIBACTCS
pPYKOBOZIUTEIEM 00pa30BaTEILHOM OpraHU3alluy He TIo3/1Hee 7 (ceMu) pabodmnx THen
Mocje COo3/aHusl O0IIero coOpaHusi paOOTHUKOB WJIM M30paHMs HOBOTO COCTaBa
oOmiero coOpaHusi paOOTHUKOB, KOTOPBIM BemeT 3acelaHve 10 u30paHus
npeaceaarelns oomero coopanus pabOTHUKOB.

2.2. PykoBoACTBO 00mMM coOpaHueM pabOTHUKOB OCYIIECTBISIET MpEICeNareb.
Benenue npoTokosioB o011ero coopanus pabOTHUKOB OCYILIECTBIISIETCS CEKPETAPEM.
[Ipencenarens U cekperapb 00IIEro coOpaHusi PaOOTHUKOB BBIMOJHSIOT CBOU
00513aHHOCTH Ha OOLIECTBEHHBIX HAYaIaX.

IIpencenarens:



— OpraHu3yeT JAeATeIbHOCTh 0011ero coOpaHus;

— UHGOPMHUPYET YJICHOB OOIIEro COOpaHUs O MPEJCTOSIIEM 3aCeIaHUU B TIOPSIKE,
npeanycMorpeHHoM yctaBoM MBJIOY Ne 56 «Kopabauk» u  HacTrosumm
peramMeHToM;

— OpraHu3yeT MOATOTOBKY U MPOBEICHUE 3aCEeIaHuUs;

— OmIpeJesieT NOBECTKY 3aCEqaHus;

— KOHTPOJIMPYET BBITIOJIHEHUE PEIICHUIA.

2.3. 3acenanus o61uiero coopanusi pabOTHUKOB MPOBOISATCSA C MEPUOJUYHOCTHIO,
yctaHoBiieHHON ycraBoM MBJIOY Ne 56 «Kopabmuk».

2.4. 3acenmanus o6miero coOpaHusi paOOTHHUKOB MOTYT MPOXOAUTH B (dopme
KOoH(epeHI - cBs3u. 2.5. Ha 3acenanus obmiero coopanusi pabOTHUKOB MOTYT OBITh
MPUTTIAIICHBI TIPEICTABUTENN YUPEIUTENs, OOIEeCTBEHHBIX OpraHnU3alluid, OPTaHOB
MYHUIIUTIAJIBHOTO ¥ TOCYJApCTBEHHOTO YMpaBICHUS W JApyrue nuna. Jluna,
NPUTTIAIICHHBIE Ha 3acelaHue, MOIb3YIOTCS MPABOM COBEIIATEIFHOTO rojI0ca, MOTYT
BHOCUTH TIPEUVIOKEHUS W 3asiBICHUS, y4acTBOBaTb B OOCYXJICHHUU BOIPOCOB,
HAXOMSIIUXCS B UX KOMIIETEHITUH.

2.6. Pemenusi, npuHsThle OOIMM cOOpaHHEeM pPaOOTHHUKOB B COOTBETCTBUU C
3aKOHOJIaTEJILCTBOM W B MpeJenax CBOMX IMOJIHOMOYHH, 00sI3aTeNbHBI JJII BCEX
PabOTHUKOB 00pa30BaTEIbHOM OpraHU3aINH.

2.7. Pemienust oOmero coOpaHusi paOOTHUKOB MOTYT COAEpPXaTh IMOPYyYEHUS,
oOsi3aTenbHBIE ISl  WCIIOJHEHHWS BCEeMH pab0OTHHKaMH  00pa3oBaTeIbHOM
OpraHu3aliy U PEKOMEHJAllMU y4YacTHUKaM 00pa30oBaTebHOTO IIpolecca.

2.8. Pemenust obmiero coOpaHusi paOOTHHUKOB JOBOMSTCS IO CBEICHUS BCEX
3aMHTEPECOBAHHBIX JIUI] HE MOo3/Hee 7 (cemMu) pabouux IHEHW Mocie MPOIIEIIIEro
3aceaHmsl.

2.9. Ilpencenarens OTYUTHIBAECTCS O IEATEIBHOCTH O0OIIEro coopanus pabOTHUKOB
Ha 3acefaHuu o01ero coopanusi pabOTHUKOB HE PeXe OAHOTO pa3a B TOJ.

3. [Topsimok co3piBa ouepenHoro odIero coopanusi paboTHUKOB

3.1. Pemenue o mpoBeACHUH oOdYepeaHOro o0mero coOpaHus pPaOOTHUKOB
NpPUHUMAETCS  TpeaceaareneM o0mero cobpanus paOOTHUKOB, KOTOPBIH
OTIpeNeTseT:

— IpoLEeAypy NPOBEACHNUS;

— MOBECTKY 3aCe/IaHus;

— JaTy, BpeMs ¥ MECTO MPOBEACHMUS;

— IepPEYCHb MaTEePHANIOB IS TIPEIBAPUTEIIBHOTO O3HAKOMIICHHS YJCHAMHU OOIIETO
coOpaHusi pabOTHUKOB, a TAK)KE MOPSIOK TAKOTO 03HAKOMIICHUS,



— MOPSIIOK TOJIOCOBAHMS IO BOITPOCAM MOBECTKU: OTKPBITOE, TAlTHOE UM 3a04HOE;
— HMHBIE BOMPOCHI, HEOOXOIUMBbIE ISl TIOJTOTOBKU MPOBENICHUS OOIIero coOpaHus
pabotHukoB. IIpeacemarens oO6miero coOpaHuss pPaOOTHUKOB COIJIACOBBIBACT C
PYKOBOZIUTEIEM 00pa30BaTEILHON OpPTraHU3aIliH JaTy, BpeMsl 1 MECTO TIPOBEICHUS
OYepeHOTO 3aceqaHus o01ero coopanusi pabOTHUKOB.

3.2. Tlpencenarens, cekperaph o0mero cobpaHus paOOTHUKOB WM JIMIA, WX
3aMEHAIOIINE, YBEIOMJISIIOT YJICHOB 00Imero cobpanuss paOOTHHKOB O Jare,
BPEMEHHU, MECTE MPOBEACHMS U MOBECTKE 3ace/laHus HE TMO3[Hee YeM 3a 7 (CeMb)
pabouux HEH 10 JaThl €ro MPOBEICHUS.

3.3. Pemienue o npoBeACHUH OYEPEAHOTO 00ILEro coOpaHusi paOOTHUKOB Bpy4aeTcsl
yieHaMm oO1ero coOpanus paOOTHUKOB JIMYHO WJIM HAIPaBIISIETCS MOCPEICTBOM
AIIEKTPOHHOM WJIM NHOM CBS3H, 00€CIIEUNBAIOIIECH ayTEHTUYHOCTD MEPEAABAEMBIX U
IPUHUMAEMBIX COOOIIEHUH U UX TOKyMEHTAJIBHOE MOATBEPKICHUE.

3.4. JlonoiaHUTENbHBIE NMPEAJIOKEHHS B MOBECTKY 3acCE€JaHHsl 0YEPETHOro OOIIEro
coOpaHusi paOOTHUKOB MOTYT OBITh BHECEHbl UJIIEHAMHU OOIIEro CcOoOpaHus
pabOTHUKOB B CpPOK HE mo3AHee 4eMm 3a 3 (Tpu) pabouumx IHA A0 ATkl €ro
IIPOBEJICHHUSI.

4. Tlopsimok co3bIBa BHEOUEPETHOTO OOIIETr0 cOOpaHusi pabOTHUKOB

4.1. Co3bIB BHEOUEpEAHOTO OOIIEro coOpaHusi paOOTHUKOB OCYIIECTBIISIETCS B
ciydasx, mpeaycMoTpeHHbIX yecraBoM MBJIOY Ne 56 «KopaGmmky.

4.2. TlpennoxeHwe O CO3bIBE BHEOUEPEIHOTO O0OIIero coOpaHusi pabOTHHUKOB
JIOJIKHO CONEPKAaTh:

— apryMEHTHPOBAaHHOE 000CHOBAHNWE HEOOXOAMMOCTH TIPOBEICHUS BHEOYEPETHOTO
o01iero coopanusi pabOTHHUKOB;

— MIPOCKT TOBECTKU 3aCEIaHMUSI;

— MpEeIoyiaraeMyIo JaTy BHEOUEPEIHOTO 00111ero coOpanusi paOOTHUKOB;

— TIEpPeUCHb HWHHUIIMATOPOB IIPOBEJACHUS BHEOUYEPEIHOTO OOIIEro CcoOpaHus
pabOTHUKOB.

4.3. TlpenmokeHne O CO3bIBE BHEOUCPEHTHOTO OOIIEro coOpaHHUs TepeaaeTcs
HEIMOCPEICTBEHHOTO B KAHIICIIAPUIO 00pa30BaTeIbLHOM Opranu3anuu He no3aaee 10
(mecsatn) pabouymx JHEW 10 Aarkl IPEANOJaracMoro BHEOYEPEIHOIO OOIIero
coOpanusi paOOTHUKOB, B CJydae €CJIM HHUIMATOPOM BHEOUEPETHOTO OOIIEro
coOpaHusi paOOTHUKOB SBJISIETCS HE MpeceaaTeb o01ero coopaHus paOOTHUKOB.

4.4. Tlpencenarenn, cekpeTapb 00IIero coOpaHusi paOOTHUKOB WM JIMIA, HX
3aMEHSIONIME, YBEIOMIIAIOT YJICHOB 0O0mero cobpanus pabOTHUKOB O
BHEOUEpeaHOM 0011eM coOpaHuu paOOTHHKOB ITyTEM BPYUYCHUS WIIM HaIlpaBICHUS



MOCPEJICTBOM  3JIEKTPOHHOM WJIM MHOM CBA3M TMPEMJIOKEHUS HWHUIMATOPOB
BHEOUEPEAHOTO 00IIero coopanus, a TakkKe YBEOMIICHHUS O J1aTe, BPEMEHU, MECTE
U MOBECTKE 3acelaHus He mo3aHee yeM 3a 3 (Tpu) pabouyux JIHS 10 JaThl €ro
nposenenud. llpencenarens oOmero coOpaHust paOOTHUKOB CONNIACOBBIBAET C
pyKoBOAUTENIEM 00pa30BaTesIbHON OpraHu3alluy J1aTy, BpeMsl 1 MECTO TIPOBEICHUS
BHEOUEPEAHOTO 001Iero coOpanus pabOTHUKOB.

4.5. JlonmomHUTENbHBIC TPEAJIOKCHHSI B TIOBECTKY 3acelaHusi BHEOUEPETHOTO
oOmiero coopanusi pabOTHUKOB MOTYT OBITh BHECEHBI WICHAMH OOIIETO COOpaHUs
pabOTHUKOB B CpPOK HE TO37aHEe 4eM 3a 3 (Tpu) paboyux IHS 1O JaThl €ro
IPOBEICHHSL.

5. JlokyMmeHTatus o0Iiero coopatus

5.1. 3acemanusi obOmiero coOpanusi pabOTHUKOB O(OPMIISIFOTCS MPOTOKOIAMHU.
[IpoTokon 3acenanusi 00IIET0 COOpaHusi PAOOTHUKOB COCTABIISIETCA HE MO3JHEE 5
(TR ) paboYMX AHEH TOCIIE €TO 3aBEPIICHUS B IByX K3EMILISAPaX, MMOAMICHIBAEMBIX
€ro MpeceaaTeeM U CEKPETapeM.

5.2. Tlporokon cocTaBisieTCsi B COOTBETCTBUM C OOMIMMH TpeOOBaHUAMHU
JIEJIONIPOU3BO/ICTBA, YCTAHOBIEHHBIMH B 00pa30BaTeNbHON OpraHu3aluv, C
yKa3aHUEM CJIEAYIOIINX CBEICHUM:

— KOJMYECTBO pPaOOTHUKOB, MPHUHSBIIUX ydYacTHE€ B 3aceJaHUH, OTMETKa O
COOJIONIEHNU KBOPYMa; — KOJIMYECTBO TOJIOCOB «3a», «IIPOTHUB» U «BO3ACPIKAIICS TIO
Ka)XJIOMy BOIIPOCY MOBECTKH 3aCEIaHus;

— peuieHue o6Omiero coOpaHusi paOOTHHUKOB MO KaXJIOMY BOIPOCY IOBECTKH
3acenanus. Hymeparius mpoTOKooB oOmiero coopanusi pabOTHUKOB BEIETCS OT
Hayajia yueOHOro roja.

5.3. B ciiyuae oOHapykeHUs1 OIMOOK, HETOUHOCTEH, HETOCTOBEPHOTO M3JIOKEHUS
(dbakToB B MPOTOKOJIE 3acelaHus 00IIero coopaHus paOOTHUKOB YJIEHBI OOIIETO
coOpaHusi paOOTHUKOB BIIpaBe TPpeOOBAThH OT MpeJCeaaTeNs €ro M3MEeHeHus. B cBoro
odepenb TpeacenareNib O0sS3aH MPUHATH MEpPhl 10 BHECEHHWIO B IMPOTOKOJ
COOTBETCTBYIONIUX U3MEHEHUN M YTOUYHEHUH, a TaKXKe CIIeTaTh COOTBETCTBYIOIICE
COOOIIICHNE Ha CICAYIOIIEM 3acelaHuu OO0Iero cobpaHus paOOTHUKOB, BHECS
JAHHBIN BOIIPOC B €r0 TIOBECTKY JTHSL.

5.4. OpurvHaibl TPOTOKOJIOB XPAHATCA B KaHIEIIPUU 00pa3oBaTeIbHOM
OpraHu3aluu.

5.5. K nmpoTokoiy MpuKIaAbIBatOTCs BCA HH(POpMAIUS U MaTepuarbl, a TAKXKE UHbIE
JIOKYMEHTBI, KaCAOLIUECs PEIICHHUS.
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