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IMOJUTUKA OBPABOTKU ITEPCOHAJIBHBIX JAHHBIX
MYHUIHNAIBHOT0 GHMKETHOr0 NOLIKOIBHOIC 00pa30oBaTe/IbHOr0 YUPekKIeH sl
AETCKOro caja «3Be3oukay r. 3epHorpaia

1. O6mue nmonxoxeHus
1.1. Hactosmas mnonutvka o0paboTku TmepcoHamsHbX gasdbix MBJAOY n/c
«3IBezmoukay . 3JepHorpana (nanee — IlomuTwka) ompeznender uenw obpaboTku
IEPCOHANBHBIX JAHHEBIX, KaTerOpUE U NepedeHb oOpabaThIBaeMBIX IEPCOHANBHEX
JAHHBIX, KATETOPUU CYyOBEKTOB, NEPCOHANLHBIE JaHHBIE KOTOPhIX 00pabaTsIBalOTCH,
cri0co0Bl, CPOKK UX OOPabOTKHU M XpaHeBUsl, TIOPIIOK YHAYTOKEHUE MePCOHANBHEX
J@HHEIX TpPH JOCTHKEHMM Lened ux o0paboTku Wit TpU HACTYIUIGHMH WHEX
zakOHHBIX ocHOBaHUH B MBJIOY n/c «3Besnouxa» r. 3epdHorpana (nanee — erckyii
ca). :
1.2. JloxanpHBle HOpPMATHMBHEIE aKThl U MHEIE NOKYMEHTHI, PerjaMeHTHPYIOLLHE
00paboTKy IepcOHaNbHBIX JaHHBIX B JleTCkoM cafny, pa3pabaThIBalOTCS ¢ YHETOM
rosokeHui onuruky.
[.3. HeiictBue IIoNUTHUKM paclpocTpaHAeTCs Ha IEPCOHANbHSIE JAHHBIC, KOTOPBIE
Jderckuit cax oOpabarbiBaeT ¢ HCHONIB30BaHMEM U 0O€3 HCIIOIB30BAHUS CPENCTE
ABTOMATI3AIH.
[.4. B ITommaTrke BCIIONB3YIOTCA CHEAYFOLIKE IOHSTHSL:
* [IePCOHAJIPHBIE NAHHEIE — I00as HHGOPMAIHS, OTHOCAIIANCS IPSIMO MITH KOCBEHIH(
K OIpENCIICHHOMY WIM ONpefensieMoMy  Gu3MueckoMy JUIy  (CyOBeKTy
IEPCOHATBHBIX TAHHBIX);
° [IEPCOHAIBHBIE NAHEBIEC, PA3pPElICHHBIC CYOBEKTOM IEePCOHANBHBIX NAHHBIX I
PACIIPOCTPAHEHUS, — IIEPCOHANBHBIE NAHHbLIe, TOCTYI HEOIPAHVICHHOTO KpyTa JIuIl, K
XOTOPBIM IIPEAOCTaBIEH CYyOBEKTOM IEPCOHANBHEIX JaHHBIX IIyTEM Ia4M COTJIACHS
Ha 0OpabOTKYy NEpPCOHANBHBIX IAHHBIX, PA3PELICHHBIX CYOBCKTOM MEPCOHATBHEX
J@HHEIX JUIL pPAaclpOCTpaHeHWs: B Nopsanke, npexycmorperHoM Dexepanmbesiu
zakoHOM 0T 27.07.2006 Ne 152-@3 (nanee — 3axox);
° OIepaTOp MEPCOHAIBHBIX NaHHbLIX (oneparop) — JeTckuil caa — IOpUaHIecKoe KO,
CaMOCTOATENBHO WIIM COBMECTHO € JAPYIMMM JIMLAMH Oprasusylomee U (WiH)
OCYILECTBIMIOMEee O0pabOTKy IEepPCOHANBHBIX MJAaHHBIX, OIpenedomee e
00padoTKH NEepCOHANBHBIX MAHHBIX, COCTaB MEPCOHAJBHBIX NAHHBIX, MOIJIeKAILMIX
obpaboTke, JelcTBUSA (OIEpalyu), COBEpIUaSMbIE ¢ MEPCOHATBELIMHI NaHHBIMMU;
o 0GpaboTKa IMEPCOHANBEBIX NAHHBIX — HefcTBre (OIEpalns) HIMd COBOKYITHOC b
Ae¥icTBUM (omepaiuuii) ¢ NEpPCOHANBHBIMH JAHHBIMM C MCIIOIB30BaHKMEM U 03



WCITOJIb30BAHUS CPEACTB aBTOMATHU3AIMH, BKJIIOYasi cOOp, 3aMHCh, CUCTEMATH3AITHIO,
HAKOIUJICHUE, XpaHEHHEe, yTouHeHHe (OOHOBJIEHWE, W3MEHEHHUE), W3BICUYCHHUE,
UCIIOJIb30BaHUE, Tepenayy  (pacmpocTpaHEHUE, IMpenocTaBlieHue,  JOCTyI),
o0e3/IMunBaHue, OJIOKHUpPOBaHUE, yIaJeHUEe, YHUUTOXXKCHHE;

* aBTOMAaTH3UpOBaHHas o0Opa0OTKa NEPCOHAIBHBIX JaHHBIX — 00paboTKa
IIEPCOHAIBHBIX TaHHBIX C IIOMOIIBIO CPEACTB BBIYUCIUTEILHOU TEXHUKY;

* paclIpOCTpaHEHUE IIEPCOHAIBHBIX JAaHHBIX — JIEWCTBUs, HAIIPABICHHBIE Ha
PACKpBITHE NEPCOHAIIBHBIX JTAHHBIX HEOIIPEAEIEHHOMY KPYTY JIUL;

* IMPENOCTABICHHUE IIEPCOHAIBHBIX [JAaHHBIX — JCHUCTBUS, HANPABICHHBIE HA
PACKpBITHE NEPCOHAIBHBIX JAHHBIX ONPENEIICHHOMY JIMIy WM OIPEAEICHHOMY
KpyTy JIHII,

* OJIOKMpPOBaHUE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpeKpalleHue 00padoTKu
MEePCOHAIBHBIX JaHHBIX (32 MCKIIOUYEHUEM CIIy4aeB, €ciii 00paboTka HeoO0Xoauma
JUIsL yTOYHEHMSI IEPCOHAJIbHBIX JIAHHBIX);

* YHUYTOXEHHE NEPCOHAIBHBIX [aHHBIX — JCHCTBUS, B pe3yJbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MO>KHBIM BOCCTAaHOBUTBH COJIEpP)KaHUE MEPCOHANbHBIX JIaHHBIX B
MH(POPMALIMOHHON CHUCTEME MEPCOHANBHBIX JAHHBIX U (WJIM) B pE3ylbTaTe KOTOPBIX
YHUUTOKAIOTCA MaTepUaJIbHbIE HOCUTEIH MEPCOHATIbHBIX JIAHHBIX;

* 00e3NMUMBaHME TEPCOHAIBHBIX NaHHBIX — JEHCTBHS, B pPE3yJbTaTe€ KOTOPBIX
CTAHOBUTCSL HEBO3MOXXHBIM 0€3 HCIOJIb30BaHUS JOIMOJHUTEIBHOW HH(OpMaLUU
OTIPEACTUTh TMPUHAATIC)KHOCTh TEPCOHATBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JaHHBIX;

* wuHpOpMAIMOHHAs CHCTEMa TEPCOHANBHBIX JAHHBIX —  COBOKYIHOCTH
coJiepKanmxcsi B 0azax JaHHBIX MEPCOHAJIBHBIX JAHHBIX M OOECIEUYMBAIOIIUX WX
00paboTKy MH(OPMALIMOHHBIX TEXHOJOTHI 1 TEXHUYECKUX CPE/ICTB;

* TpaHCTpaHW4YHAas Tepenaya MEePCOHAIBHBIX JaHHBIX — Mepefadya MepCcOHaIbHBIX
JaHHBIX HAa TEPPUTOPUIO MHOCTPAHHOTO T'OCYJIapCTBa OpPraHy BJIACTH MHOCTPAHHOTO
rocylapcTBa,  HWHOCTPAHHOMY  (U3MYECKOMY  JIMIly WJIM  HWHOCTPAHHOMY
IOPUINYECKOMY JIMILY.

1.5. Jlerckuii cam Kak omepaTop MepCcOHANbHBIX TaHHBIX 00s3aHa:

1.5.1. CoGnronath KOH(GUIEHIIMATHLHOCTh MEPCOHATBHBIX JaHHBIX, 4 HUMEHHO HE
pacrnpocTpaHsATh MEpCOHAIbHBIE JaHHbIE W HE MepefaBaTh MX TPETbUM JHIAM 0e3
coryiacus cyObeKTa MePCOHANBHBIX JaHHBIX MM €T0 3aKOHHOTO MPEACTABUTES, €CITU
WHOE HE TPEyCMOTPEHO 3aKOHOJATEIILCTBOM.

1.5.2. OOecneunth CyOBEKTaM TMEPCOHAJBHBIX  JIAHHBIX, WX  3aKOHHBIM
MPECTABUTENSIM BO3MOXXKHOCTh O3HAKOMJICHUS C JTOKyMEHTaMH W MaTephalaMH,
COJEp)KAIIMMK WX TIEPCOHAIBHBIC JaHHBIE, €CIH WHOE HE MPEeIyCMOTPEHO
3aKOHOJIaTEIbCTBOM.

1.5.3.  Pa3picHATb CyOBEKTaM MEPCOHANbHBIX  JAHHBIX, HX  3aKOHHBIM
IPECTAaBUTENSM OPUIUUYECKUE MOCIEICTBUS OTKa3a MPelOCTaBUTh MEPCOHAIBHBIC
JTaHHBIE.

1.5.4. bnoxkupoBaTh WM YJauiThb HENPaBOMEPHO oOOpaldaThIBaeMble, HETOUYHbBIE
NEpPCOHANBHBIE TAHHBIE 00 00eceunTh NX OJIOKUPOBAHUE WIIH yAAJIECHHE.



1.5.5. Ilpexkpatuth 00paOOTKy W YHUYTOXHUTH WM OOE3IUYUTH IEPCOHAIBHBIC
JMaHHble JMOO0 0O0ecleunuTh NpeKpalieHue OoOpadOTKM U YHUUTOXKEHUE WIH
00€3JIMYMBaHNE NMEPCOHAIBHBIX JIAHHBIX NMPU JOCTUKEHUHU 1ETU UX 00pabOoTKH.

1.5.6. Ilpexpatuth 00paOOTKYy TMEPCOHAIBHBIX JaHHBIX WJIH OOECIEeUUTh
npeKpamieHrie o0paboTKU MEePCOHANBHBIX JaHHBIX B CIIy4ae OT3bIBA CyOBEKTOM
MEePCOHANIBHBIX JaHHBIX COTJacusi Ha 0OpabOTKy €ro MepCOHANbHBIX JAHHBIX, €CIIU
WHOE HE MPEAYCMOTPEHO JIOTOBOPOM, CTOPOHOM KOTOPOIO, BBIFOJOMPHOOpETATEIEM
WIM MOPYYUTEIEM IO KOTOPOMY SIBISIETCA CYOBEKT MEPCOHANBHBIX JAHHBIX, HIIA
WHBIM COTJIAllIeHHEM Mexay [[eTckuMm caoM M CyOBEKTOM MEPCOHAIBHBIX JTAHHBIX.
1.5.7. IlpuHumaTh Mepbl, HEOOXOAMMBIE U JIOCTATOYHBIE JUIsi OOECIEeUYEHUS
BBIIIOJIHEHHUS OOSI3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM W NPHHATBIMH B
COOTBETCTBUM C HUM HOPMATUBHBIMU MPABOBBIMU aKTaMH.

1.6. [leTrckuii can Bpase:

1.6.1. CamocTOSTENBHO OIpEAesTh COCTaB U IEPEUYEeHb Mep, HEOOXOAUMBIX HU
JIOCTATOYHBIX [UIsl OOECHEYEHHUs BBIIOJIHEHUSI OO0s3aHHOCTEN, MPErlyCMOTPEHHBIX
3aKOHOM M NPUHATHIMU B COOTBETCTBUU C HUM HOPMAaTUBHBIMU IPABOBBIMU aKTaMH,
€CJIM HHOE HE IPEyCMOTPEHO 3aKOHOAATEIBCTBOM O IEPCOHAIIBHBIX JAHHBIX.

1.6.2. Ucnonb30BaTh NEPCOHANBHBIE JaHHbIE CYOBEKTOB MEPCOHANIBHBIX JaHHBIX 0€3
UX COIVIACHS B CIIYYasiX, IPELYCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.3. IlpenocraBisiTh NMEPCOHAIBHBIE JaHHBIE CYOBEKTOB IEPCOHAIBHBIX JTAHHBIX
TPETHUM JIMIIAM B CIIy4asiX, IPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyunth 00pabOTKYy MEpPCOHATBHBIX JAHHBIX JPYTOMY JIMI[y C COTJIacus
CyOBEKTa TNEPCOHAJIBHBIX JAHHBIX, €CIM WHOE HE MPEayCMOTPEHO (deaepalbHbIM
3aKOHOM, Ha OCHOBAaHUM 3aKJIOYAaEMOro C OJTUM JHULOM Jaorosopa. Jlumo,
ocyulecTBIsoIEee 00padOTKy MEepCOHANBHBIX JAHHBIX MO MOopy4yeHuto Jlerckoro
caja, 0053aHO COOJIIOIATh MPUHLIMIIBI U MTpaBujia 00padOTKU NEPCOHATBHBIX JAHHBIX,
IpeIyCMOTPEHHbIE 3aKOHOM, COOMIOAATh KOH(PHUIEHIUAIBHOCTh NEPCOHAIBHBIX
JaHHBIX, NPUHUMATh HEOOXOAMMBIE MEphl, HampaBieHHbIE Ha oOecredyeHue
BBITNIOJIHEHMSI 00513aHHOCTEHN, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, pOJUTENN BOCITUTAHHUKOB, HHbIE CYOBEKThI NEPCOHAIBHBIX TAHHBIX
(manmee — cyObEeKThI MEPCOHABHBIX TAHHBIX ) 00SI3aHBbI:

1.7.1. B cny4dasix, npe1yCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, IPEAOCTABIATh JleTckomy
caay JOCTOBEPHBIE IEPCOHAIbHBIE JaHHBIE.

1.7.2. Tlpu wu3MEHEHHUH TEpPCOHANbHBIX JaHHBIX, OOHAPYKEHUH OIIUOOK WIIU
HETOYHOCTEH B HUX HE3aMEUIMTENIbHO cO00IIaTh 00 3ToM JleTckomy cafy.

1.8. CyObeKThI EpCOHANIbHBIX TAHHBIX BIPABE:

1.8.1. TlonyuyaTe wuH@OpMaLUIO, Kacawllyrocss oOpaOOTKM CBOMX IE€PCOHATBHBIX
JAHHBIX, KPOME CIIy4aeB, KOTJIa TAKOM JOCTYN OrpaHU4YeH (penepaibHbIMHU 3aKOHAMHU.
1.8.2. TpeboBaTh OT JleTckoro cajga yTOUHUTh NEPCOHAIbHBIE JaHHBIE, OJIOKMPOBATH
UX WIH YHUYTOXWTb, €CIU IEPCOHAIBHBIE JaHHBIE SBISIIOTCA HEMOJIHBIMH,
YCTapeBIIMMH, HETOYHBIMU, HE3aKOHHO IIOJYYEHHBIMH WJIM HE  SBISIOTCA
HEOOXOMMBIMU JJIs 3aBJICHHOM L€ 00pabOTKH.

1.8.3. JlOomONHUTH MNEpPCOHAIbHBIE JAHHBIE OLIEHOYHOI'O XapakTepa 3asBIICHUEM,
BBIPXKAIOUIUM COOCTBEHHYIO TOUKY 3PCHHUS.



1.8.4. Ob6xanoBatp neiicTBus win Oe3zaeiicTBue JleTckoro cana B ynoJHOMOYEHHOM
OopraHe IO 3alllUTe€ MpaB CyObEKTOB MEPCOHANBHBIX JaHHBIX WM B CyAeOHOM
MOPSAKE.

2. IIpaBoBbIe OCHOBAHUS 00PA0OTKH NMEPCOHATBHBIX JAHHBIX
2.1. IlpaBOBBIMH OCHOBaHUSAMH OOPaOOTKM MEPCOHANBHBIX JaHHBIX B JleTCkOM caay
ABJISIFOTCSL YCTAaB U HOPMAaTUBHBIC IPABOBBIE AKThI, JJISI WCIOJHEHUS KOTOPBIX U B
COOTBETCTBUM C KOTOphIMH JleTCkuii caj ocyiecTBisieT o0paboTKy MepCcOHaIbHBIX
JAHHBIX, B TOM YHCJIE:
* TpyaoBoil KOAEKC, WHBIE HOPMAaTHUBHBIE IPAaBOBBIE AKThI, COJEPKAIIHE HOPMBI
TPYZIOBOTO NpaBa; broJHKETHBIN KOJEKC;
» HaymoroBnlii KOAGKC;
* ['paxxgaHCKUI KOJEKC;
* CeMeMHBIN KOACKC;
» OdenepanbHblil 3akoH 0T 29.12.2012 Ne 273-d3 «O06 obpazoBanuu B Poccuiickoii
®denepannn» U NPUHATHIE B COOTBETCTBUM C HUM HOPMAaTUBHBIE MIPABOBBIE AKTHI;
* COLMAJIbHOE, TEHCUOHHOE M CTPaXxOBOE 3aKOHOAATENIBCTBO Poccuiickoi
denepannu;
* 3aKOHOJATENILCTBO B cepe OE30MaCHOCTH, B TOM YHUCIIE aHTUTEPPOPUCTHUECKON
3aIMIIEHHOCTH.
2.2. IlpaBoBBIMH OCHOBaHUSIMU OOpaOOTKM MEPCOHANBHBIX JAaHHBIX B JleTckoM cany
TaK)Ke SBJSAIOTCS JOrOBOpPbI C (PU3MYECKUMM JIMLIAMM, 3asBJICHHUS (cCOryiacus,
JIOBEPEHHOCTH) pOAMTENEH (3aKOHHBIX MPEICTaBUTENIEH) BOCIMTAHHUKOB, COTJIACHS
Ha 00pabOTKY MEePCOHATBHBIX TAHHBIX.

3. Ilesiu 00padOTKHU MEPCOHATBHBIX JAHHBIX, MX KATETOPUM U NEPeYeHb,
KaTeropumu Cy0beKTOB, IEPCOHAJIbHBIE JJAHHbIE KOTOPbIX 00Pa0daTbhIBaIOTCH,
CIoco0bl, CPOKH MX 00pa0OTKH M XpPaHEHHs, MOPAAOK YHUYITOKECHUS
NEePCOHATBbHBIX JAHHBIX

1. Ilens 06paboOTKU: opraHu3ays 00pa3oBaTeIbHON AEITEIbHOCTH IO 00pa30BaTENIbHBIM
JIOHIKOJIbHOTO 00pa30BaHMUs, JOMOIHUTEIBHBIM 00111€00pa30BaTeIbHBIM IPOrpaMMaM

Kareropuu IIepconanpHbIe CnenuanbHble JaHHbBIE
JTAHHBIX JTAaHHBIC
HepequL JaHHBIX q)aMI/IJ'II/ISI, HUMs, OTYECTBO, CBG}ICHI/IH 0 COCTOSAHHHU 310POBbA

I0JT; TPaKIAaHCTBO; 1aTa
Y MECTO POXKIICHHS,
n300pakeHune
(pororpadus, Buneo);
NacIOPTHBIC IaHHBIC;
aJipec perucTpamuy 1o
MECTY )KUTEIbCTBA;
anpec (pakTuIecKoro
NPOKUBAHUS;
KOHTaKTHbIC JTaHHbIC;
VHIUBHTyIbHBIA HOMEP
HaJIOTOIIATENbIIHNKA;




CTPaxoBOM HOMEpP
WHWBUIYAIEHOTO
JIMIIEBOTO CUYETa
(CHUJIC); cBenenus,
obOpasyrommecs B
MPOLIECCE pean3aIuu
o0OpasoBarenbHON
MIPOTPaMMBI;

WHBIC TIEPCOHAIILHBIC
JAaHHBIC,
Npe0CTaBIIIEMbIC
(U3HYECKUMU JTHIIAMH,
HEOOXOaNMBIE IS
3aKJIFOUCHUS U
UCTIOJIHEHUS IOTOBOPOB,
WCTIOJTHEHUSI HOPM

Kareropuu cyObekTOB

OO6yyaronuecs, uX poauTeNu (3aKOHHBIE MTPEJICTABUTEINN)

Crioco0b1 00paboTKH

ABTOoMaTH3upoBaHHas 00paboTKa 1 0€3 cpecTB aBTOMAaTU3aliH, B TOM
quce:

MOJTy4YEeHUE TIEPCOHAIBHBIX IaHHBIX B YCTHOW M MHUCBMEHHOH (opme
HEMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JaHHBIX (MX
MpeICTaBUTEINCH );

BHECEHHS IEPCOHANIBHBIX IaHHBIX B KYPHaJbl, pEECTPbI U
MH(OpPMallMOHHBIE CUCTEMbI U TJOKYMEHTHI JleTckoro cana.

Cpoku 00paboTKH

B TeueHne CpOKa peajin3annu O6pa30BaTeHLHOﬁ MMporpamMmal

Cpoxu XpaHeHHUs

B Teuenue cpoka, yCTaHOBJIIEHHOIO HOMEHKJIATYpOH el B
3aBHCHMOCTH OT THIIa JOKYMEHTa, B KOTOPOM COJEPIKATCS
NIEPCOHAJIbHBIE TaHHBIE

ITopsmox
YHUYTOXKEHUS

B cootBeTcTBUM C HOp}II[KOM YHUYTOXKCHUA U 00€e3INYNBaHN
MNEPCOHATIBHBIX TaHHBIX ,HGTCKOFO caJa B 3aBUCHMMOCTH OT THUIIA
HOCHUTCJII TICPCOHAJIBHBIX JaHHBIX

2. lenb 00pabOTKM: BBINOJHEHUS (QYHKIUI U TOJHOMOYUIN paboToAaTENs B TPYIOBBIX
OTHOIIEHMSIX, B TOM 4Hcie 00s3aHHOCTEH 10 OXpaHe Tpyaa

Kareropuu naHHbIxX IlepconasnbHbIE JaHHBIE CrennanbHbie buomerpuueckue
NIEPCOHATIBHBIE NePCOHAJIbHBIEC JAHHBIE
JTAaHHBIE
Ilepedyens naHHBIX bamunust, ums, oryectBo; | CBexeHus o N3o0paxenne Ha GoTo
T0JT; TPAXKIAHCTBO; 1aTa U | COCTOSIHUM BUICO3AIIHCH,
MECTO POKIEHHS; 3J10pOBbsI MOJIy4EHHBIX C KaMep
n300pakeHne HaOII0AECHUS
(bororpadus);

NacIoOpPTHHIE TaHHEIC,
aJipec perucTpaiuu mno
MECTY )KUTEJIbCTBA;

aapec GaKTUIECKOTro
MPO’KUBAHUS, KOHTAKTHBIC
JTAaHHBIC; WHIMBUIYaTbHBIN
HOMED
HAJIOTOTLIATENbIIHKA,
CTpaxoBOM HOMEp
WHIUBUTYaJIbHOTO
JUIIEBOTO CYeTa
(CHUJIC); cBenenus 06




o0pa3zoBaHuH,
KBaTU(UKAITIH,
nmpodeccCuoHaTbHON
MOATOTOBKE W TOBBIIICHUN
KBaTM(UKAIINH;
CEMEHMHOE IT0JIOKECHHE,
HaJIM4ue JeTeH,
POJICTBEHHBIC CBSI3H;
CBEAECHUS O TPYAOBOMH
NESTSIHOCTH, B TOM
YHUCJIC HATUIHE
MOONIPEHUH, HATPAKICHUI
U (MIIM) TUCIMITTMHAPHBIX
B3BICKAaHMI;

JAHHBIE O PETUCTPALIUN
Opaka; cBeJIeHUS O
BOMHCKOM YyYeTe;
CBeJIeHUs 00
WHBATHTHOCTH;

CBeJICHHSI 00 yep)KaHuu
aJTMMEHTOB; CBEJICHUS O
JIOXOJI€ C MPEABIAYIIETO
MecTa paboThl;

WHBIC TIEPCOHAIIbHBIC
JIaHHBIE,
MPEIOCTABIIIEMbIC
pabOTHHKaMU B
COOTBETCTBHUH C
TpeOOBAaHUSAMH TPYJIOBOTO
3aKOHO/IaTeJIbCTBA.

Kareropum cyObekTOB

PaboTHHMKM, KaHAMIATHl Ha pabOTy (COMCKATEIH)

Cnoco6n1 00paboTKU

ABTOMaTH3MpoBaHHasi 00paboTKa 1 06€3 Cpe/ICTB aBTOMATHU3AIMHU, B TOM
quClIe: TIOJyYEHHUE NIEPCOHAIBHBIX ITaHHBIX B YCTHOW U MUCbMEHHON
(dbopMe HEMmoCPeICTBEHHO OT CYObEKTOB MEPCOHANBHBIX JaHHBIX;
BHECEHUS NIEPCOHANIBHBIX JAHHBIX B KYpHAJIbl, PEECTPHI U
MH(OpMallMOHHBIE CUCTEMbI M TOKYMEHTHI JleTckoro cana

Cpoku 00paboTku

B Tedenue cpoka neiCTBUA TPyIOBOrO JOroBopa. s kaHauaTos — B
TE€YEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHUSI KaHIUAATYPbl U
3aKJIFOUEHUS TPYLOBOTO JI0r0OBOpa

Cnoco6s1 00paboTKH

ABTOMaTH3MpOBaHHass 00paboTKa M 06€3 CPEICTB AaBTOMATH3AIIUN, B TOM
YHCIIe: MOJyYEHNE EPCOHAIbHBIX JTAHHBIX B YCTHOW U TUCbMEHHOM
(dhopmMe HEeOCPEACTBEHHO OT CYOhEKTOB MEPCOHATBHBIX JTaHHBIX;
BHECEHMSI IEPCOHATBHBIX JaHHBIX B KYPHAJIbI, pEECTPHI U
nH(OpMallMOHHBIE CHCTEMBI M TOKYMEHTHI [leTckoro cana

Cpoku 00paboTku

B Tedenue cpoka qeicTBUA TPyI0BOTO JOoroBopa. s kaHau1aToB — B
TE€YEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHUSI KaHIUIATYPbl U
3aKJIFOUYEHUS TPYLOBOrO JI0r0BOpa

3. Llens 00paboTKuU: peann3anus rpakaaHCKO-IIPaBOBBIX JOIOBOPOB, CTOPOHOM,
BBIFOJIONIPHOOpETATENEM WIIM TOJTy4aTesIeM KOTOPhIX siBisiercst JleTckuii can

Kareropun nansbix

IlepcoHasIbHBIE TaHHBIE

Ilepeuens maHHBIX

(aMmus, UMsI, OTYECTBO; ACIIOPTHBIC TAaHHBIC;
ajipec peructpanyu 1 (wim) pakTHIeCKOTO MPOKUBAHUS; KOHTAKTHBIE
JTaHHBIE,




WHIMBUIYaJIbHBI HOMEp HaJOTOIUIATEIBIINKA; HOMEDP PAaCYETHOTO CUETa,
HOMEp OAHKOBCKOMW KapThl;

WHBIE TIEPCOHATILHBIC TaHHBIC, TIPEI0CTABIsIeMbIe (PU3NIECKUMU JIUIAMH,
HEOOXO0IMMBIE JUTsI 3aKITFOYCHUS M UCTIOJIHEHHSI IOTOBOPOB

Kareropun cyObeKkTOB

KoHnTpareHnTsl, mapTHepbl, CTOPOHBI IOrOBOpa

CriocoOs1 00paboTKH

ABTOMaTH3UpOBaHHas 00paboTKa U O€3 CPEACTB aBTOMATH3AINH, B TOM
qHce:

NOJy4YeHHUE NePCOHATBHBIX JAHHBIX B YCTHOW M MUCHMEHHOU (opme
HETOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX TaHHBIX;

BHECCHUSI TIEPCOHANIBHBIX JJAHHBIX B KYPHAJIbI, PEECTPHI U
nH(GOPMAIIMOHHBIE CUCTEMBI U IOKYMEHTHI JleTckoro cana

Cpoxku 00paboTku

B teuenune cpoka, HEOOXOAMMOTO JIJIsl UCTIOJTHEHHS 3aKITFOUEHHOTO
JIOTOBOpA

Cpoxku xpaHeHust

B teuenue CpOKa, YCTaHOBJICHHOT' O HOMGHKHaTypOﬁ JACJI B 3aBUCUMOCTHU OT
THUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA NICPCOHAJIbHBIC JIAHHBIC

ITopsimox
YHUUTOXEHUS

B cooTtBeTcTBHM C HOp}I):[KOM YHHUYTOXKCHUA U 00€3TNYUBAHHS
MEPCOHAJIbHBIX JaHHBIX I[CTCKOFO cajJa B 3aBUCUMOCTH OT THUIIA HOCUTCIIA
TMEPCOHAJIbHBIX JaHHBIX

4. Ilenbp 00paboTKH: oOecnieueHre 0€30MacHOCTH

Kareropun nanubix

IlepcoHanbHbBIEC TAHHBIC

HepequL JaHHBIX

(bamuiust, UMsl, 0OTYECTBO; MACTIOPTHBIC IaHHbIE;
azipec peructpauuu u (i) GakTHIEeCKOro MPOKUBAHKS, KOHTAKTHBIC
JTaHHbIE

Kareropuu cyObeKkTOB

IToceturenu JleTckoro cana

CrniocoOs1 06paboTKH

ABTOMaTH3UpOBaHHAs 00paboTKa 1 O6e3 CpeaCcTB aBTOMATH3alluHU, B TOM
YHCIIe: MOJYyYEeHUE NEPCOHATIBHBIX JAHHBIX B YCTHOW U TUCbMEHHON
(opMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX;
BHECEHUS MIEPCOHANIBHBIX JJAHHBIX B KYpHAJIbI, pEECTPhI U
MH(OPMaIIMOHHBIE CUCTEMbI U JOKYMEHTHI JleTckoro cana

Cpoku 00paboTKn

B Teuenune nepuosia HaX0XKACHUS TIOCETUTENSI HA TeppUTOpUn JleTCKOTO
caga

Cpoxku XpaHeHUs

B Teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYpOH /1€ B 3aBUCUMOCTH OT
TUIA IOKYMEHTa, B KOTOPOM COJEPKATCSI IEPCOHANIBHBIE IaHHBIE, B TOM
yuciae MUHUMYM 30 HEell B OTHOIICHUHM 3anHcel KaMep BUICOHA0II0ICHUS

[Mopsinok
YHUUTOXEHUS

B cooTtBeTcTBHM C HOpH,ZIKOM YHUYTOKCHUA U 00e3THYNBaHUS
TNEPCOHAJIbHBIX JaHHBIX

4. YciaoBus 00pad0TKH NEPCOHAIBHBIX TaHHBIX

4.1. Jletckuii caj OCyILIECTBIsieT cOOp, 3aluCh, CUCTEMATU3AlMIO, HAKOIUJICHHE,
XpaHeHHe, yTOUYHEeHHE (OOHOBJICHHME, WU3MEHEHHUE), HM3BJICYEHUE, HCIO0JIb30BAHUE,

nepenady  (pacmpocTpaHEHUE, TMPEIOCTaBIICHHE, JOCTYI), OOE3JTUYUBAHMUE,

6J'IOKI/Ip0BaHI/Ie, YAQAJICHUC N YHUYTOKCHUC IICPCOHAJIBHBIX JTaHHBIX B COOTBCTCTBUHU C
3dKOHOOATCILCTBOM O IICPCOHAJIbHBIX MOJAaHHBIX MW JIOKAJbHBIMH HOPMATHBHBIMH

aktamu [[eTckoro cana.

4.2. Bce nepcoHanbpHble TaHHBIEe JleTCKUi caj mojydaeT OT CyObeKTa MepCOHAIbHbIX
JAaHHBIX, a B CITy4yasix, KOrJa CyObeKT MePCOHATBHBIX JAHHBIX HECOBEPIICHHOJIETHU,

— OT €ro pouTelIeH (3aKOHHBIX MIPEACTABUTEIIEH ).

4.3. Tlomyyenne o 0OpabOTKy MEPCOHATBHBIX JTAHHBIX, PA3PEUICHHBIX CyOBEKTOM
NEPCOHAJBHBIX JAHHBIX JUISI pacrnpocTpaHeHus, JleTCkuid cajq OCYIIECTBISET C

COOJIIOJIEHUEM 3aMpPETOB U YCIOBUHM, IPETyCMOTPEHHBIX 3aKOHOM.
4.4. llerckuii cag oOpabaTbIiBaeT MEPCOHANLHBIE TaAHHbIE:




* 03 UCIOJIL30BAHUS CPpCACTB aBTOMATHU3AIUU,

* C UCIIOJIb30BAaHUEM CPEJCTB aBTOMATHU3alMU B MporpaMmax U UHOOPMAIMOHHBIX
cucrtemax: «1C: 3aprara u kaape.

XpaHEHUE NEPCOHAIBHBIX JAHHBIX:

4.5.1. Jlerckuii caa XpaHUT NEPCOHATILHBIC JIAaHHBIE B TEUCHHUE CPOKA, HEOOXOAUMOTO
JUISL JOCTUKEHUA 1eJield uX 00pabOTKH, a TOKYMEHTBI, COJIEepKallIle NEPCOHATIbHBIE
JaHHble, — B TEUYEHUE CPOKA XPAHEHHUSI JOKYMEHTOB, MPEAYCMOTPEHHOIO
HOMEHKJIATypOH JIeJl, C YUYETOM apXUBHBIX CPOKOB XpaHeHus. 4.5.2. IlepcoHaibHbie
TaHHbIC, 3a(UKCHpPOBaHHBIC HAa OYMa)XHBIX HOCHUTENSX, XPAHATCS B 3alHPaEMbIX
mkadax b0 B 3amMpaeMbIX MIOMEIIEHUSIX, TOCTYI K KOTOPBIM OTPaHUYCH.

4.5.3. llepconanpHbie maHHBIE, OOpabaThIBaeMbIe C WCIOJIL30BAHHEM CPEJIICTB
aBTOMATHU3allUU, XPAHITCS B TAaKOM TMOPAJIKE M HA YCJIOBHSX, YTOOBI HCKIIIOUUTH
HEMPABOMEPHBIA WJIM CIy4YalHbId JIOCTyH K HHUM, YHUYTOXEHUE, W3MEHECHHE,
OJIOKUpOBaHUE, KOMWPOBAHUE, MPEIOCTaBICHUE, PACIPOCTPAHCHHE MEPCOHATBHBIX
JAHHBIX, a TAKXE WHbIE HENPAaBOMEPHBIE JCHCTBUS B OTHOLICHHH IEPCOHAIBHBIX
JTAHHBIX.

4.6. Jlunia, OTBETCTBEHHBIEC 32 00pa0OTKY MEPCOHAIBHBIX JaHHBIX B JleTCcKkoM cany,
MpPEKpaIaT uX 00padaThIBaTh B CACAYIOMIUX CIydasX:

* TOCTUTHYTHI LIeJI1 00pa0OTKHU NEPCOHANBHBIX JAHHBIX;

* HCTEK CPOK JIEHCTBUA COIJIachs Ha 00pabOTKy NMEepCOHAIbHBIX TaHHBIX;
* 0TO3BAHO COTJIacue Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX;

* 00pa00TKa MEePCOHANLHBIX JJAHHBIX HEIIPaBOMEPHA.
4.7. llepenaya nepCcoOHaIbHbBIX JAHHBIX:
4.7.1. llerckuii cag oGecrneunBaeT KOHPUACHIIUATBHOCTh MEPCOHAIBHBIX JaHHBIX.

4.7.2. leTckuii caj nepenaeT NepCOHAIbHBIE TAHHBIE TPETHUM JIMIIAM B CJIEIYIOIINX
CITy4asx:
* CyOBEKT NEPCOHAIBHBIX JAHHBIX JaJl COTJIACHE Ha Nepeady CBOUX JaHHBIX;

* TepenaTh JIaHHBIE  HEOOXOJMMO B  COOTBETCTBUU C  TpeOOBaHUSIMU
3aKOHOJATEILCTBA B paMKaxX yCTaHOBJIECHHOMN MPOIICAYPHI.

4.7.3. Jlerckuid caJ HE OCYIIECTBISIET TPAHCTPAHUYHYIO MEpenady MEepCOHATbHBIX
JIAHHBIX.

5. Axkryajausanusi, MCIIpaBJeHHe, yIaJeHUe U YHHYTOXKEHHUE NePCOHATIbHBIX
JAHHBIX, 0TBETHI HA 3aMPOCHI CYyObEKTOB NMEPCOHAIbHBIX JaHHBIX

5.1. B cnyuae mpenoctaBieHusi CyObEKTOM MEPCOHAIBHBIX JAaHHBIX, €M0 3aKOHHBIM
npeCcTaBUTENIeM (DAaKTOB O HETOJHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX WJIM HE3AKOHHO
MOJYYCHHBIX TEPCOHAIBHBIX JAaHHBIX JIeTCKuil cajl aKTyaau3upyeT, HUCIPAaBIISET,
OJIOKMpYET, yAaIseT WIM YHUUYTOXKAET WX M YBEIOMIISIET O CBOUX JICHCTBHSIX
cyObeKTa MepCOHATbHBIX JTaHHBIX.

5.2. Ilpu noctuxkeHuu ueneil o0paboTKU MEPCOHAIBHBIX JIAHHBIX, & TAKXKE B cllydae
OT3bIBa CyOBEKTOM MEPCOHATBHBIX JAHHBIX COIJIacHs Ha 00pabOTKY MEPCOHATbHBIX
JJAHHBIX TEPCOHAIBHBIE [IAHHBIE MOMJICKAT YHHUYTOKECHUIO, €CIM HHOE HE



IPETyCMOTPEHO JOTOBOPOM, CTOPOHOM, IMOJTydaTeieM (BBITOJONPHOOpeTaTeIeM) 110
KOTOPOMY SIBJISIETCSI CYOBEKT MEPCOHATBHBIX TAHHBIX.

5.3. YHUYTOKCHHE JOKYMEHTOB (HOCHTENCH), ColepKalluX MePCOHANBHBIC TaHHBIC,
MPOU3BOJAUTCS B COOTBETCTBUU C [lOpSIKOM YHHYTOXKEHUS M OO0C3TMYMBaHUS
NEPCOHANBHBIX JaHHBIX JleTckoro caxa B 3aBUCHMOCTH OT THIA HOCHUTEIS
NIEPCOHAIBHBIX JaHHBIX, B TOM YHCJE IyTeM H3MENbUYCHUS IIpeaepe, CTUPAHUS WIH
dbopMaTUpOBaHUS AIIEKTPOHHOTO HOCHUTEIISI.

5.7. Tlo 3ampocy cyObeKTa NEpPCOHAIBHBIX JAHHBIX WM €ro 3aKOHHOIO
npencrasutens Jlerckmit cam cooOmiaer emy wuHMoOpmarmioo 00 00paboTke
NIEPCOHAIBHBIX JAaHHBIX CYOEKTa B CPOKH U B TIOPSIKE, YCTAHOBIICHHOM 3aKOHOM.



